
Department Student Award Request 

Use this request to pay for a student’s fees/tuition for a semester(s) and/or giving a student a 
stipend, which consists of paying a student for: A prize or award, compensation for a limited 
contribution to a one time activity or financial assistance to defray out of pocket expenses for 

travel/research activities. 
This form should NOT be used for: Payments to students for services/work performed in lieu of 

hiring a student. 

Student Name: _______________________________________ 

Student ID Number: ______________________ 

Student Status (please check one):   ___ Graduate 
___ Undergraduate 

Type of Award Total Award Amount Semester/Year 

Fees   $________________ _______________________ 

Non-Resident Fees Only $________________ _______________________ 

Stipend  $________________ _______________________ 

Name of Fund Source: ___________________________________________ 

Chartstring: ________________________78_____________________________________ 
Fund            Dept ID     *Program       Chartfield 1         Chartfield 2 

Approval Signature (PI): _____________________________________ Date: _____________ 

* Program is always 78 for Student Financial Aid.
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